Marin Community College District Procedure AP 5031

Student Services

This legally required procedure was reviewed as part of the regular cycle of review and compared to the
model CCLC. Formatting updated, non-substantive edits. Please closely review

“Establishing Required Materials and Related Fees” to ensure the language reflects current practices.
This is a 10+1. Mici 9-28-2023

To Eresa/Administrative Services 10-25-2023

Edits as noted. Jonathan E./SLS 12-4-2023

To Academic Senate 12-4-2023

AP 5031 INSTRUCTIONAL MATERIALS FEES
References:
Education Code Section 76365;

Title 5 Sections 59400 et seq.

/the district shalll fund mat the district has removed the practice of charging students for instructional
materials fees.

Instructors shall take reasonable steps to minimize the cost and ensure the necessity of instructional
materials.

The District will publish these regulations in each college catalog.
Definitions:
Reguired Instructional materials — means any instructional materials which a student must precure-or

possess as a condition of registration, enrollment or entry into a class; or any such material which the
instructor determines is necessary to achieve the required objectives of a course.
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Solely or exclusively available from the District — means that the instructional material is not available
except through the District, or that the District requires that the instructional material be purchased or
procured from it. A material shall not be considered to be solely or exclusively available from the District
if it is provided to the student at the District's actual cost; and 1) The instructional material is otherwise
generally available, but is provided solely or exclusively by the District for health and safety reasons; or 2)
The instructional material is provided in lieu of other generally available but more expensive material
which would otherwise be required.

Reguired linstructional materials which are of continuing value outside of the classroom setting — are
materials which can be taken from the classroom setting and which are not wholly consumed, used up,
or rendered valueless as they are applied in achieving the required objectives of a course to be

The Office of Student Learning and Success is responsible for gathering related data and responds to
inquiries regarding instructional materials fees from the state Chancellor’s Office.

Information regarding instructional materials is updated annually in £he College of Marin’s Course
Outline Guide posted on the District website.

Also see BP/AP 5030 titled Fees

Office of Primary Responsibility: Office of Student Learning and Success, Administrative Services Office—of
Studentfeopdeas
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Date Approved: August 21, 2012 (Replaces portions of College of Marin Policies 6.0011 and 3.0041)
Date Reviewed/Revised: January 15, 2013
Date Revised:
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